boardable

2017 October 2.5 Release Notes

People Directory
Add someone

Settings
About me
Contact and Social
Personal Info (Private)
Login and Password
Calendar
Settings

Calendar Integration
Sync Google Calendar
iCal Subscription
Outlook
Apple Calendar
Google Calendar (iCal Subscription)

~N o oo A W W wwwwow NN



People Directory
Updates have been made to the add someone feature in the People Directory. Admins can now
add multiple people in one form to speed up data entry!

Add someone

1. Go to People Directory
2. Click on add someone

add someone

3. Enter Email Address, First Name, Last Name and assign a permission level each user

Email Address First Name Last Name Role
Member ¥
+
Members
Observers

Administrators

4. After you have added your team you will have the option to send the new users a welcome
invitation or to edit and add more information to each profile.

Add People

Added Users

Krista martin edit profile

= Send Invitations 1o the new users

+ Add more people

5. If you choose to send the invitation a list of users will be displayed that will receive the
email. You can also add in a custom message with the welcome invite.

Send Invitations

Krista martin
Message
1. B | U & I E =
Welcome to Boardable! Boardable is a board management tool that we will be using

to schedule meetings. organize documents, start discussions, and maintain an up
to date people directory. Please log in to set up your profile!




Settings

Profile settings and login settings have been combined into one feature. Under the Calendar
settings there is now an option to sync your Google Calendar or add an iCalendar subscription
to Outlook, Apple or Google.

About me

First Name
Last Name
Profile Image
Board Role
Job Title
Company
About

Contact and Social

Contact Email Address
Contact Phone Number
Twitter Profile URL
Facebook Profile URL
LinkedIn Profile URL

Personal Info (Private)

Address
City
State
Zip
Phone

Login and Password

Login Email Address
Password

Calendar

Google Calendar
iCalendar Subscription

Settings

Email Address for Notifications
Meeting Reminders
Timezone Settings



Calendar Integration

Sync Google Calendar

1. Go to Settings
2. Goto Calendar Tab
3. Select ‘connect’ to sync Google calendar

G Google Calendar connect

4. Select the calendar you want to sync with your Boardable events

Google

Choose an account

to continue to boardable.com

@ Krista Martin

e Krista Martin

@ Krista Martin
krista@boardable.com

e Use another account

English (United States) = Help Privacy Terms

5. Allow Boardable to sync with your calendar

Google

Hi Krista
e krista@boardable.com

boardable.com wants to

Manage your calendars [©)

Allow boardable.com to do this?

After you allow access your Google Calendar should now receive all Boardable events!
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iCal Subscription

If you would like to add your Boardable events to your Outlook or Apple Calendars you can add
an iCalendar subscription feed.

iCalendar Subscription

webcal://staging.boardable.com/feed/ical/15b7988f2d8a4aac9215b200f4015789/events.ics

Be careful with this link. It is not password protected. Anyone with this link can see your Boardable events.

Outlook

To add an iCal subscription for Boardable to your Outlook
1. Copy iCalendar Link
2. Go to your Outlook calendar

Calendar

3. Click on Add Calendar

= gi— T—
,O Search Calendar &) New|v "8 Add calendar \;\_
| o =
«
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4. Select from internet

7 Add calendar v 4

Secondary calendar
Holiday calendar
Fram file

From intemet

5. Paste the iCalendar link into the ‘link to calendar’ field, name your new calendar and save!

H X Discard

Calendar subscription
Subscribe online and keep up to date.

Link to the calendar

Calendar name
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Apple Calendar

To add an iCal subscription to you Apple Calendar
1. Copy iCalendar link
2. Go to your Apple Calendar

2

3. Go to File and select ‘New Calendar Subscription’
* BE:W Edit View Window Help

New Event #N |
New Calendar >
New Calendar Subscription... 3#S

import...

Export >
_  Close HEW

Print... P

4. Paste in the iCal subscription link from Boardable in the Calendar URL field and
subscribe.

Enter the URL of the calendar you want to subscribe to.
Calendar UAL:

Cancel

5. Give your new Boardable subscription a name and set your calendar preferences!

“Untitled” Info
Name: Untitled I

Subscribed to:  https://staging.boardable.com/feed/ical/ae10£

Location: | iCloud <

Remove: (/| Alerts
V| Attachments
Last updated: December 29, 1 at 6:15:22 PM GMT-5:44:38

Auto-refresh: | Every week a

Ignore alerts

Cancel oK
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Google Calendar (iCal Subscription)

To add an iCal subscription to your Google Calendar
1. Copy iCalendar link
2. Go to your Google Calendar

Calendar

3. Go to ‘Other Calendars’ and select Add by URL

~ Other calendars =] 4pm
Add a coworker's calends Add a coworker's calendar =

Browse Interesting Calendars

< AddbyURL >

Import calendar
Settings
Bpm 8p-9p Bp-9p
4. Paste the iCalendar link into the URL field and click Add Calendar
Add by URL X

URL: | i

If you know the address to a calendar (in iCal format), you can
type in the address here.

~| Make the calendar publicly accessible?

Add Calendar Cancel

5. To rename your new icalendar subscription go to calendar settings and enter a new

name!

Display only this Calendar
Hide this calendar from the list
(_‘__(_;z;lend: s@
Edit notifications
» Other calendars

Add a coworker's cale . . . . . =
|
L 1
1]
Choose custom color

webcal://staging.t [=]

fam An_an An_an

2017 October Release

7



